
Enrolment/Admissions Policy For 
Scoil Molaise, Old Leighlin Special Classes.

The Board of Management of Scoil Molaise, Old Leighin has set out this policy in accordance with the provisions of the Education Act of 1998, the Education Welfare Act 2000, the Equal Status Act 2000, the Disabilities Act 2002 and the Education for Persons with Special Needs Act 2004. The Board trusts that by so doing, parents will be assisted in relation to enrolment and that furthermore, the chairperson of the Board, Ms. Maria Doyle, and the Principal Teacher, Ms. Mandy Ryan are happy to clarify any queries parents may have regarding this policy.

About our School
General Information:

Name of School : Scoil Molaise,

Address : Old Leighlin, Co. Carlow.

Telephone: 059-9722166

Fax : same as above

E- mail : oldleighlinns@eircom.net 
website: www.oldleighlin.com
Twitter : @scoilmolaise
Patron: Most Reverend Bishop Denis Nulty.
The Autism special classes are funded and resourced by the Department of Education and Skills. This school policy must have regard to the funding, resources, services and space available.

Aim of Scoil Molaise, Old Leighlin Special Autism Classes.
We in the Special Autism classes in Scoil Molaise, Old Leighlin want to give the highest quality of education to children. We want the individual to grow to his/her full potential. Our aim is to promote the full and harmonious development of all aspects of the pupil. Our aim is that this education will prepare each child for life to the best of his/her ability. We recognise and value the role of parents as the primary educator of their children.  Together we can provide the skills for a loving approach to learning. We take an eclectic approach to teaching our pupils. We don’t subscribe exclusively to any one approach to the education of children with Autism. 
The aim of the special classes is to provide a caring learning environment which facilitates the nurturing of each pupil’s full educational potential. The achievement of this aim informs all of the planning processes and activities which occur in our school. The Principal, Teachers, Support staff and Parents are partners in their children’s education with co-operation and communication between home and school being vital ingredients in the educational process. We share the same purpose – the care and well being of the children in our care. In Scoil Molaise special Autism classes a great emphasis is placed on the areas of communication, daily living skills, socialisation and literacy. Each child’s placement in the special classes will be reviewed annually following a meeting with teaching staff, SNA’s, Parents, Principal and any other relevant professional.
The Review will consider:
· Student’s views and those of parents, teachers and other relevant professionals

· The suitability of the special class placement

· Whether the student’s needs might be best addressed in a mainstream setting or a different category of special class or whether a more supported setting is required (e.g. special school setting).

Aim and Objectives:
· To provide quality driven, appropriate educational service to all children in the special classes, while complying with all current legislation pertaining to Special Needs Education.
· To strive towards integration of children in the Special classes into mainstream education, having regard for levels of disability, available resources and suitability for such integration.
· To enhance the communicative and social skills of the children in the Special Classes.
Established in September 2019 under the auspices of the Department of Education and Skills, Scoil Molaise Special Autism Classes offers a specialised educational service to children who have been fully diagnosed with an Autism Spectrum Disorder (ASD), in line with DSM IV/V or ICD10 and who have a recommendation from a professional that they should be placed in a special Autism class, outlining why they need a space.

Mission Statement
The Special classes strive to create a supportive and caring environment for each pupil.

With a team of dedicated teachers and special needs assistants, the school provides individual attention in small classes catering for the uniqueness of each pupil’s personality.

Families of students are encouraged to participate in the development of their child’s learning.
The aim is to promote the full and harmonious development in society of all aspects of the person of the pupil.
Routines and General Information
1. The school day runs from 9.20am to 2.00pm for those children with less than two full years completed at primary school. After this, the school day runs from 9.20am to 3.00pm. These times are governed by the Department of Education and Skills Rules for National Schools, having been fully agreed upon with the Department’s inspectorate.
2. Children are not allowed to enter the school building until 9.15am
3. There is a 10 minute break at 11.00am and lunch is at 12.30pm
4. The children are dismissed at either 2.00pm or 3.00pm. The children are expected to leave the school under the direction of the special classes staff. They are to be met at the front gate by their parents, transport provided or by respite staff.

5. A list of class activities (eg swimming, library trips) will be sent to parents by the class teacher in September. A list of school holidays and closures will also be sent to parents by the teacher and by email.
6. Due to financial restraints in primary schools today a voluntary contribution may be requested.
7. The main method of communicating with parents will be through a school/home communication book, email, text-a-parent and on occasion notes also.
School Attendance
Each child to whom the school attendance act applies is obliged by law to attend school every day on which the school is in operation, unless there is a reasonable excuse for not attending. The school authorities are obliged to notify the school attendance officer when a child is absent on a regular basis. It is a legal requirement that children with 20 days or more of absences are notified to Tusla.
Absences
Parents/ Guardians are asked to write a note in their child’s school/home communication book or school diary. If a child needs to leave early a written note must be sent to the class teacher or the school informed by phone. Parents will then need to sign children out in the “sign in/out book” in the office.
When you want to speak to a teacher
Parents are encouraged to discuss any concerns in relation to their child’s education with the class teacher. It is impossible, however for teachers or other staff members to talk to parents if they arrive unexpectedly. Please ring and make an appointment to see the Teacher/Principal through the school secretary or by note.
Parent/Teacher meetings are usually held in November. Constant communication and monitoring of progress is achieved through the school/home communication book. The school/home communication book remains the property of the school at all times.
The school/home communication book contains a brief note about activities during the day and is updated by all the staff in the Special Class. It is regularly reviewed by the class teacher. On days when the child may go to respite, the school/home  communication book will not be sent with their homework folder so as to protect confidentiality.

Information we need
In order for us to be entrusted with the care of your child, we require the following information:
1. Emergency contact numbers and procedures

2. Likes and dislikes

3. Medical needs

4. Hygiene needs

5. Family members 
Changes in family circumstances eg the arrival of a new baby, moving home, the death of a grandparent etc can have an effect on your child. You may wish to notify the class teacher of any such changes.
Dress/Clothing/Belongings
A large part of our school programme for your child is building up his/her independence. We want them to be able to manage and look after their own clothing and belongings.  
You can help us by:

1. Choosing clothes and shoes that make life easier for your child. (Buttons, zips and laces sometimes cause problems. Velcro runners and elastic waistbands are simplest.)

2. Tracksuits are a must for PE and swimming days.
3. Togs, hat and towel are needed for swimming.
4. Put your child’s name on everything that is worn to school.
5. Keeping a change of clothes in the school for your child.  

6. All money sent to school should be in an envelope and clearly labelled.

Personal Care
Children are encouraged to have good hygiene. Hygiene is a whole school issue. With this in mind we encourage parents to:
1. Keep children’s nails short.
2. Check hair regularly for lice.
3. Send in a change of clothes, nappies if necessary, and sanitary towels when required.

Illness
Every child’s health is important to us. In order to ensure the highest standard of medical care, the following have been agreed:
1. Home is the best place for a sick child.
2. Wounds should be properly dressed.
3. Please notify us of any medication that your child may be taking.
4. As a rule, teachers are unable to administer medication. Please contact the Principal for arrangements.
5. Never send medication to school with your child. It should always be handed from adult to adult.

Suitable Snacks for School
While respecting the dietary difficulties faced by many of our children, we encourage healthy, balanced diets. Suitable snacks include fruits, yoghurts, crackers, cheese, and sandwiches. Please inform the school if your child has a special dietary requirement or any food allergies.

Homework 
Children are expected to do a reasonable amount of homework every night, except Friday. This homework should be signed either at home or by the carers at respite. In most circumstances, this will involve some time to hear reading, spellings, checking handwriting, drawing or sums.

Information and Communication Technology
All the children have access to computers whether in the Special Autism classes or mainstream classroom. The staff will also consider the need for assistive technology if it arises and if resources allow. Applications for assistive technology are dealt with by the area Special Education Needs Officer.
Break-time Procedures
A buddy system with 4th, 5th and 6th classes is in existence until it is the professional decision of the staff that the children are confident enough to seek out their friends from the mainstream school to play with.  The Principal and staff are vigilant at all times in the play area and a supervision system is in place. It may also be the case, depending on children’s needs, that they may have access to a soft play area of their own if the main yard becomes too overwhelming.
Transport
When a child has secured a place in the special classes and requires transport, an application form for school transport for each eligible student will be completed and signed by parents, school Principal and SENO, at the time of enrolment. The SENO forwards completed application forms to School Transport Section, DES.
For students to be eligible for school transport they must be attending the nearest recognised mainstream or special school/class that is or can be resourced to meet the student’s special educational needs.

Eligible students who are enrolled in a special autism class in Scoil Molaise and who subsequently transfer to a mainstream class in our school will retain their transport eligibility for the duration of their primary education in this school. 
Health Service Executive (HSE) Input
Additional services provided by the Health Service Executive to pupils include Speech and Language Therapy, Sensory Activities and Occupational Therapy. Scoil Molaise, Old Leighlin has no control over these services, merely acting as relevant setting for their provision. All queries about these services must be addressed to the Health Service Executive (HSE) and not Scoil Molaise, Old Leighlin.
Enrolment
The Board of Management reserves the right of admission within the terms of this policy. The Board of Management will not, however refuse a child on the basis of:
1. Ethnicity
2. Religious Beliefs
3. Disability (Severity of Diagnosis)

4. Traveller status

5. Political beliefs
6. Family or social circumstances.

Decisions to allocate spaces to the special classes in 2019 will be made by mid April. Please note children need to be at least 4 years of age to be placed on the roll as per Department of Education rules. 
Enrolment Procedure
The process of enrolment begins with:
1. A telephone call or visit in person or letter or email from the parents.
2. A school application form, showing family details and medical history is completed. This application must be accompanied by an up-to-date psychological diagnostic report.
Criteria for Enrolment
Each applicant must have a definite diagnosis of Autism in line with DSM IV/V, or ICD 10 and have a recommendation for the need to attend a special class, outlining the reasons why they need a space. Under guidelines from the Department of Education and Skills, the maximum class size is six pupils.

If the number of children on the list of applicants exceeds the number of places available the following criteria will apply. Priority will be given to:
1. Children already enrolled in the school who have reports with diagnosis of Autism (DSM IV/V or ICD-10) and who are recommended for a place in a special class (see criteria for enrolment.)
2. Sisters/brothers of children already in the school.

3. Proximity to the school i.e. ‘nearest to school based on Google maps’.
4. Scoil Molaise will operate a waiting list. The same criteria applies. If spaces are still available they will be offered as per waiting list. 
The Board of Management of Scoil Molaise, Old Leighlin respects the rights of the existing school community and the children already enrolled. This consideration is paramount when assessing entry to the Special Autism classes. When a child has secured a place in the Special Autism Class they will be asked to fill out a standard enrolment form. The school will also return a Notification of Enrolment Form to the SENO and NCSE, along with relevant professional reports. Parents who are offered and wish to accept a place must complete and return an acceptance form within seven days of the date on the letter of offer. If the school does not receive the acceptance form within the seven day period the place will be offered to the next child.
Admissions Team

Each application will be considered by the Admissions Team. The team will comprise of the school Principal, Deputy Principal, and AP II postholder.

Policy on Integration and Inclusion of pupils from the Special Autism Classes into Mainstream Classes
The need for a policy on inclusion developed from the collective desire of the teaching staff to have a defined and uniform whole school approach to integration. The policy was devised following consultation with all stake holders including the Board of Management, the Principal, mainstream and special class teachers, the National Educational Psychological Service, National Council for Special Education and the Inspectorate of the Department of Education and Skills.

Section 2 of the Education for Persons with Special Needs Act 2004 states ‘A child with special educational needs shall be educated in an inclusive environment with children who do not have such needs unless the nature or degree of those needs of the child is such that to do so would be inconsistent with:
· The best interests of the child as determined in accordance with any assessment carried out under this act, or
· The effective provision of education for children with whom the child is to be educated’.
The amount of integration/reverse integration that each child receives in Scoil Molaise Old Leighlin is collectively decided upon by those professionals who deal with the child each day i.e. teachers (both special education teachers and mainstream), the Principal and support staff. The views of other interested parties such as Psychologists, Speech Therapists, Occupational Therapists and SENO will be taken into account. Parents will also be consulted and their viewpoint taken into account. 
Rationale
The policy was formulated so that:
1. Teaching staff have  well defined guidelines on best practice

2. Parents are aware of these practices
3. There is  consistency throughout the school

4. Optimum learning experiences are provided for all the children of the school body.

Aims
1. To provide a teaching and learning experience that enables pupils with special educational needs to become exposed to learning in a mainstream setting having regard for levels of disability, available resources and suitability for such integration.
2. To enable the children in the mainstream classes to observe and interact with children with special needs, encouraging understanding and tolerance
3. To develop the social, communicative skills and self-esteem of the children in the Special Autism classes.
Staff Roles
Principal
With reference to the Education for Persons with Special Needs Act 2004, the role of the principal entails:
1. Direct responsibility for co-ordinating an effective whole school approach to integration
2. Responsibility for the provision of in-service training and adequate resourcing
3. Monitoring the effectiveness of the policy and making relevant adjustment following consultation
4. Working with parents and out-of-school agencies.

Special Class Teachers
1. Will identify the appropriate curriculum area the child in the Special Autism classes should experience.
2. Ensure SNA support is available during any period of integration.
3. Collaborate and consult with mainstream teachers in setting specific, measurable, achievable, relevant short-term and long term targets.
4. Assume responsibility for an ongoing Support Plan in consultation with the relevant support services, parents and the Principal. It is up to the professional opinion of the teacher involved if the Support Plan needs to be updated more frequently depending on the need of the child involved.
Class Teachers will:
1. Differentiate teaching programmes to meet the needs of the child from the Special Autism classes.
2. Provide a suitable seating arrangement in a mainstream setting.
3. Collaborate with the Special Class Teacher and the SNA.
4. Provide feedback on progress.

Inclusion Support Assistants/Special Needs Assistants/Care Assistants
Each class will be allocated a number of SNA’s by the area SENO.
As a general rule a class with a maximum of six pupils enrolled will be allocated two SNAs.

Circumstances may arise where this level of support is not sufficient to meet the care needs of the cohort of students enrolled. In such circumstances the school may apply to the SENO for access to additional care support, clearly outlining the reason why the additional support is necessary. If care needs within the special class are above what the school can reasonably be expected to provide within the prescribed baseline ratio, the SENO will allocate additional care supports to the school.
Generally, the SNA’S are allocated to the school and employed by the Department of Education. They are not assigned to any one child and there is great scope in their job specification to move between classes when needs arise.
Their main role is to assist the class teacher with the specific care needs of the children and to assist the class teacher with specific goals and targets set down in the child’s Support Plan.
Bus Escorts

Bus escorts are only assigned if deemed necessary or if there is a recommendation made in a child’s report.
All bus escorts are sanctioned by the SENO and appointed by the Board of Management.The bus escort’s role is to assist and ensure the safety of all children travelling on buses.
Boards of Management are responsible for the appointment and employment of staff for

the special classes. This includes teachers, SNAs and bus escorts, where sanctioned.

Implementation
The school promotes a policy of integration with age appropriate peers on a social level and ability appropriate on a curriculum level.

The policy is open to review at all times. The school may limit the numbers of children to be integrated per class at any given time. Early levels of integration into mainstream are on a social level only. The child from the Special Autism class will not partake in general class learning until they have mastered the art of:
· Entering the class without trepidation
· Sitting down at a designated desk

· Interacting on a social level with the child(ren) nearest them
· Having lunch with the whole class

· Engaging in a ‘buddy system’ at playtime

· Acting on general teacher instructions within the classroom setting.
Curricular Integration
Having adjusted on a social level the child from the Special Autism class will on a phased basis be introduced to areas of the curriculum appropriate to ability level. The particular areas /subjects chosen for integration will depend on the individual child’s needs and collaborative opinion of special class teachers, class teachers, SNAs and Principal. Art and Craft classes at junior and senior Infant level may be targeted initially. Integration into this class will continue up through the classes.

Music has also been designated as an area open to integration. Religion and SPHE are also open to integration.

Physical Education is also an area open to integration. The child is integrated into the class that best suits his/her physical condition. This includes coaching from outside agencies and timetabled sessions.
The children for the Special Autism classes are also fully included in the school sports day.

Reverse Integration
A policy of reverse integration extends to all classes. This involves:
1. The child from the Special Autism class being integrated for core curriculum subjects such as Maths and English initially through reverse integration whereby 3-4 children from the mainstream class are withdrawn to join the child in their own environment. It is hoped that this will in the long-term lead to conventional integration into the mainstream class.
The level of integration into a mainstream class for a core curriculum subject will be on an individual basis only and will differ from child to child. The school will retain discretion as to the particular children who should avail of core curriculum mainstream integration

2. Children from the mainstream classes engage in life skills integration on a weekly basis
3. Children from the senior classes provide reverse integration by accompanying the children on weekly swimming sessions and social outings during the year.
4. A timetabled buddy system involving the children from the Special Autism classes and children from 4th, 5th and 6th classes is operational for all playtimes throughout the year.

Staff Development:
Opportunities for in-service staff development in relation to the implementation of a workable system of integration and to help staff to improve their ability and skills to help meet the needs of the children will be provided regularly by a suitably qualified practitioner. A lot of In-service for staff will be provided by SESS.
Transfer Policy
It is school policy to facilitate the transfer of pupils from the special class once they have completed 6th class. Transfer may also be recommended at any time if the admissions team, after consultation with the parents/guardian, feel that placement is not appropriate. Transfer from the Special Class may also happen if a pupil is fully integrated into the mainstream school. 

Evaluation 
The Board of Management will monitor the implementation of all aspects of this policy.

 This policy will be amended and updated as required.  

This policy was adopted by the Board of Management of Scoil Molaise at its meeting held on:

Date:_____27th March 2019____________________________

Signed:___Maria Doyle (Chairperson)________________________

Chairperson, Board of Management.

I -------------------------------------   agree to the terms and conditions of enrolment to 
Scoil Molaise, Old Leighlin Special  Autism Class.
Signed:
 ---------------------------------------------- Parent(s)/ Guardian(s)

-----------------------------------------------Ms. Mandy Ryan School Principal

----------------------------------------------  Ms. Alison Murphy  School Deputy Principal

--------------------------------- Class Teacher
---------------------------------------------- Ms. Maria Doyle Chairperson, Board of Management

PAGE  
10 | Page

